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1. O0mue moJ1oKeHUA
1.1. Ha3znayeHune T0KyMeHTA

Hacrosmas «llonuTuka B OTHOINEHUH OOpPaOOTKH IMEPCOHATBHBIX IaHHBIX
MyHHLIHATIaNEHOTO aBTOHOMHOIO YUPEKISHUS MYHUIHUIIAILHOTO 00pa3oBaHus .
Mennoropck «MHuoropyHKINnOHANBHBIN LEHTP [IPEAOCTABICHUS
TOCYHAPCTBEHHBIX M MYyHHUIUMNAIBHBIX yeuayr» (MAY  «M®L»)» (manee-
ITonutuka) pazpaboTaHa B COOTBETCTBHE CO craTheil 18.1 PeepalbHOrO 3aK0Ha
or 27 wona 2006 1. Ne 152-®3 «O nepcoHanbHBIX JaHHBIX» W OIpEIesIeT
nonutuky MAY «M®Ly» (nanee — YupexaeHue) B OTHONICHHH HH(MOPMAIMH O
CyObekTax JIepCOHANBHBIX JaHHBIX, KOTOPYIO YUpexIeHne MOKeT 00pabaThiBaTh
P OCYLIECTBIIEHUN YCTAHOBJICHHBIX B Y CTaBe BUJIOB JESITEILHOCTH.

1.2. HopmaTuBHBIE CCBLIKH

B noxyMeHTe HCIIONB3YFOTCS [ON0KEHUS CIeAYIONIHX HOPMAaTUBHBIX aKTOB:

- @epepanpHblii 3akoH oT 27.07.2006 Ne 149-03 «0O6 wuHbopmanuy,
MH(OPMAIMOHHBIX TEXHOJIOTHSIX U O 3alUTe NHOPMALUN»;

- ®epgepanbubiii 3akoH or 27.07.2006 Ne 152-03 «O mepcoHanbHBIX
TAHHBIX;

- Oenepanbbit 3akoH ot 27.07.2010  Ne 210-®3 «O6 opranuzanun
MIPEIOCTABIICHUS ITOCY IAPCTBEHHBIX ¥ MYHMITMIIATBHBIX YCIIyD». |

1.3. O6Jgacrh aecreus

Henicteue mnacrosmed [lomUTHKE pacpocTpaHseTcs Ha IIepPCOHAIbHEE
naHHble, OOpabaTeiBaeMble YupexaeHHeM 0e3  HCIOJIb30BaHHMS — CPEJCTB
aBTOMAaTHU3alIUH.

Hcnonp3oBanue ycimyr VYupexxJeHHS oO3HadaeT —coriacue CcyObekTa
[IEPCOHANIBHBIX JIAHHBIX C HacToAwmwed IloJWTUKOM ¥ yKa3aHHBIMK B Hel
YCIOBUAMU 00PAOOTKM €ro MepCOHANbHBIX JaHHBIX.

1.4. TepMuHEbI1, onpee/ieHUsi H COKPALIEHHS

1.4.1. OO6paborka nepcoHaJILHBIX JAHHBIX — JTI000e efcTBrEe (Onepanus)
WK COBOKYIIHOCTH AEUCTBHI (omepainii), COBEPIIAEMBIX C MCIOIL30BAHUEM
CPENCTE  aBTOMAaTH3alMM MM 03 HCIOJABb30BAHUS TaKUX CpPEACTB, C
[IEPCOHATBEHBIMU JaHHEIMM, BKItodas cOOp, 3aluch, CHCTEMAaTH3AIHUIO,
HAKOIJIEHHE, XpaHeHue, yTouyHeHue (OOHOBJIEHWE, W3MCHEHWE), H3BIIECUYCHHE,
UCIIONIb30BaHue, Iepefady (pacnpocTpaHeHWe, TMpedoCTaBlIeHHe, JIOCTYII),
obe3nuuuBaHne, OJOKHPOBaHUE, YAAICHIEe, YHUITOKEHUE TIEPCOHANLHBIX JaHHbBIX,
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1.4.2. Ilepconanbuble JaHHbIe — JI06ast HHOOPMAIAS,0THOCITASCS [IPSIMO
WA KOCBEHHO K OIIPENENICHHOMY WJIM OINpENeeHHOMY (QU3HYECKOMY JIHILY
(CyOBEKTY MePCOHATBHBIX JaHHBIX ).

1.5. YTBepaxaenue u nepecmorp

Hacrosimast [lonutuka BeTymaer B cmily ¢ MOMEHTa €& yTBEPIK/ICHUS
JUPEKTOPOM VYUpeXAEHUs U JeicTByeT OECCpodHO [0 3aMeHbl e HOBOM
Ilonurukoi. OGecnieyeHre HeOrpaHUYEHHOTO fMocTyna K IlommTike peanuzyeTcs
IyTeM e€ MyONMKaluyu Ha caiiTe AJMHHECTPALNN MYHUILMIIATFHOTO 00pa3oBaHus
I. Mennoropek B cetn MuTepret B TedeHun 10 ueli mocne eé yTBepIKIeHus.

2. IlepcoHanbHbIe AaHHBIE Cy0OLEeKTOB MNepCOHANLHBIX JAHHBIX,
obpabaThiBaeMbIx B MAY «M®II»

IIpr opranusaumn 06paGOTKM HEPCOHANBHBIX NAHHBIX B YUpEexmmCHUH
YTBEPXKIACTCS MEPEYeHb MEPCOHANBHBIX JAHHBIX, Pa3pellieHHbIX K 00paboTke,
KOTOPBIA ()OPMUPYETCS C YUETOM CIIEAYIOIMX IIPUHIAIIOB:

- 00paboTKa NEepCOHANBHBIX JAHHBIX OCYIICCTBISETCS Ha 3aKOHHOM ©
CIIPaBEJIMBOM OCHOBE;

- 00paboTka NepCOHAIBHBIX JAHHBIX OTPAHUYMBAETCS JIOCTHKEHUEM
KOHKPETHBIX, 3apaHee ONPEeNeNIeHHBIX W 3aKOHHBIX LEJIei;

- He JomyckaeTcst oObe/iuHenne 06a3 TaHHBIX, CONEPKAIIMX TePCOHABHBIE
AaHHBIE, 06paboTKa KOTOPBIX OCYIIECTBISIETCS B LIENSX, HECOBMECTUMbIX MEXTY
co0ol;

- 00paboTKe MOJNINEeKAT TONBKO Te MepCOHAbHBIC JAHHBIE, KOTOpEIe
OTBEYaIOT LEJIsIM MX 00paboTKH;

- npu 006paboTKe MepCOHANBHBIX MAaHHBIX O06ECleunBaeTcs TOYHOCTD
NCPCOHATBHBIX HAHHBIX, UX JOCTATOYHOCTb M aKTYaJIbHOCTH II0 OTHOIICHHUIO K
1ensIM 00paboTKU ePCOHANBHBIX TAHHBIX.

YUpex/eHIHe B CBOEH NEATENLHOCTH WCXOIUT W3 TOTO, 4TO CYOBEKT
[IEPCOHANBHBIX JaHHBIX NPEOCTABISET TOYHYIO U JOCTOBEPHYIO HH(MOPMAIIUIO, BO
BPEMS B3aAUMOJICHCTBYS ¢ YUPEeKAEHUEM U3BCIIACT [PEICTABMTENEH VUpen e H s
00 M3MEHEHUH CBOMX IIEPCOHAJIBHBIX TAHHBIX.

3. Hean cOopa m 06paGoOTKH NepCOHAJbHBIX AAHHBIX cyObeKTOB
HEePCOHANBLHBIX TAHHLIX

B VYupexnennu unpomsBomurcs 00paboTKa  IEPCOHANBHBIX * JTAHHBIX
CIIEIYIOIIUX KATEropuii CyObeKTOB IIepCOHAIBHBIX aHHBIX:

- (usuyeckue IJMIA WM HMX  YIOMHOMOYEHHBIE  IIPEICTABHTEINH,
obparuBIuKecs B YUpexAeHNe ¢ 3alPOCOM Ha MPEIOCTaBIeHNe FOCY AapCTBEHHOMN
WX MyHULUIIAIBHON YCIIyTH (Jlaliee —3asBUTENIH ),



- WHBIE JINLA, €CIN AJI [OJYYEHUSITOCYAapCTBEHHON WM MYHMITUIAIBHOK
YCIYrd HEOOXOJUMMO TONYYUTH AOKYMEHTBHl WM WHQOPMAIUIO O JIKIE, He
ABJISIIOLIEMCSL 3asBUTENIEM, W €CJIM B COOTBETCTBHUH C (elepajbHBIM 3aKOHOM
obpaboTka Takux [1/[H MOXeT OCyIIeCTBISITECS ¢ corjiacust ykasanuoro yuma.llpu
OOpallleHuM 3a TOCYNAapCTBEHHOW WM MYHMIIMITATBHON YCIYTH 3asBUTEND
JOIOJNIHUTENIBHO — NPENCTaBiIseT JOKYMEHThl, MOJTBEPXKUAIOMME IIOJydYeHHe
Corjlacysl YKa3aHHOI'O JIMLA WM €ro 3aKOHHOIO IIPEJICTaBUTeNss Ha 00paboTKy
IIIn yxazamHoro mnuua. JIoOKyMeHTHI, MOATBEPKAOIIME IIOJydeHHE COTJIACHS,
MOTYT OBITH IIPEICTABIICHBI B TOM YHUCHE B (DOPME 3IeKTPOHHOIO JOKYMEHTA;

- paboTHUKY YUperkIeHHS,

- YBOJICHHBIC PaOOTHUKHU Y UperKICHUS;

- YWiIeHbl ceMel pabOTHNUKOB YUpexKIeHNUS;

- KOHTpAarcHThl YUYpekXJeHUs (JMLa, BBICTYHNAIOIIHE TI0 OTHOIIEHUIO K
YUpexIeHUuI0o B KayecTBE  CTOPOHBI  TPaXKIaHCKO-IIPABOBOTO WITH
YIOJIHOMOYEHHOI'0 IIPEeACTABUTEIIS TOKOU CTOPOHEI).

Jis xaKnod KaTeropuu cyOBbeKTOB MEPCOHANBHBIX JAHHBIX OIpe/leieHbl
ey o0paboTKY MEPCOHATBHBIX JAHHBIX.

Llenpro 00paOOTKM TEPCOHANBHBIX MAaHHBIX 3asBUTENEH W MHBIX JIUL
SIBJSICTCST  MPEIOCTABIIEHHE TOCYJApPCTBEHHBIX W MYHULMUIANBHBIX YCIYyr, II0
NPUHIAITY «OJHOTO OKHa» B COOTBEICTBUU C KOTOPBIM IIPEIOCTABJIEHNE
rOCYJapCTBEHHBIX M MYHHLIMOAIBHBIX  YCIYI  OCYIIECTBIAETCS  IIOCIE
OOHOKPATHOTO OOpamieHus 3asgBUTENs C COOTBETCTBYIOIIMM  3alpOCOM, a
B3aUMOJIEMCTBHE ¢ OPraHoOM, MPeJIOCTABIISIIOIINM TOCYAaPCTBCHHbIE YCIYTH, WU
OpraHoM, MpPeJOCTaBIAIONMM  MYHULUUIAIbHBIE  YCIYTH, OCYIIECTBISETCS
YupexaenueM 0e3 ydacTusl 3asBUTEIS B COOTBETCTBUM C HOPMATHBHBIMU
IPAaBOBBLIMHU AKTaMH ¥ COTIALIEHHEM O B3aHMOIEHCTBHM.

Lenamu 00pabOTKM INEPCOHAIBHBIX JAaHHBIX PabOTHUKOB YupeKueHus
SBISIIOTCSL:

- BEJIEHUE KaIPOBOTO JIEIOMPOU3BO/ICTBRA,

- HayuClleHWe ¥ BbULIAaTa 3apabOTHON  MJIAThl, BO3HAIPAKICHHIA,
IPEMUPOBAHNUSL, MaTEPUATLHON ITOMOIITH;

- HAYMCIEHWE B3HOCOB B IICHCUOHHBIH (OHI, (OHJ COLMAILHOIO
CTPaxXOBaHMUS;

- Ha4UCJIEHUE HAJIora Ha J0XO0/Ibl (HU3HYECKUX JIHUIL;

- (OpMHUpOBaHUE OTHCTHOCTH UIL NPEHOCTABICHHS B IOCYJAPCTBEHHBIC
OpraHbI;

-o0ecreueHre 001eX03IUCTBEHHOM IeATeILHOCTH;

- obecniedeHue 3KOHOMHUUYECKOH, dbr3nYeCcKoi, TI0KapHOU,
nHGOPMAIIMOHHON 0e30TaCHOCTH;

- IpeJIoTBpallleHre KOH(DIUKTa HHTEPECOB.

LlessiMun  00pabOTKM MEepCOHANBHBIX MaHHBIX YBOJNEHHBIX pabOTHUKOB
YapexeHus sBISIOTCS

- BeJIEHHE KaJ[pOBOI'O JIeJIOMPOU3BO/ICTBRA,
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- (opMupoBaHMe OTYETHOCTH [/ MPENOCTABIEHHUsS B TOCYHAPCTBEHHBIC
OpraHsbI.

Llemsivu  06paboTKK IEPCOHANBHBIX JIAHHBIX YJNEHOB CeMeHpaboTHHKOB
YupexxacHuUS ABISIOTCS:

- Y4€T HaJIOrOBLIX JIBIOT IIPU HAYUCIICHUH 3apaboTHOHN 111aThl;

- HUCMONHeHWe ofg3aHHOCTEH  paboTomareNiss INpu  BOZHUKHOBEHUH
HECYaCTHOIO cliydas.

HeassmMn 00paboTKY TIE€pCOHANBHBIX [JAaHHBIX KOHTPAreHTOB YUpeKJ[eHMUs
SABIISIETCS O)OPMIIEHHE B UCIIOJIHEHHE JOTOBOPHBIX 005I3aTelbCTB.

4. VYciaoBus  00pabOTKH  HEepPCOHAJBLHBIX  AAHHBIX  CYOBEKTOB
NepcoHATbHBIX JAHHLIX H €€ HepeJadyu TPETHUM JIHIAM

Yupexzaenne oOpabarhlBaeT U XpaHUT NePCOHANBHBIE JaHHbIe CYOBEKTOB B
COOTBETCTBHU C YTBEPKACHHBIM B Yupexnaenuu Ilonoxennem o6 oGpabotke
IIEPCOHANIBHBIX JIAHHbIX,

B OTHOWIEHMM IepCOHANBHBIX HAHHBIX CYyOBEKTa O0ECTeuMBaETCH HX
KOH(M/ICHITHATBLHOCTE, IIEJIOCTHOCTE M AOCTYHMHOCTE. llepenaua I1/ln TPeTHUM
JMLaM JUis BBIIOJIHEHUSI TOTOBOPHAIX 00A3aTeIBCTB OCYIIECTBIISETCS TOJIBKO C
cornacug cyowbekra IIJIH, a mnpn BbIIONHEHUH GYHKIUKM [IPEAOCTABIEHUS
FOCYIAPCTBEHHON MM MYHHUMIIANBHOM YCIYTH — B paMKaX YCTaHOBICHHOM
3aKOHOJIATEILCTBOM MPOIIETyPhI.

B ciywae peopranusaipu  VupexaeHHS K  BHOBB o0pa3zoBaHHO
OpraHU3aLUX IEePEXOISAT BCe 00S3aTeNbCTBA 10 COOIIOEHMIO YCIOBUH HACTOSIIEH
1 oMU THKM IPUMEHUTETBEHO K HOMyYaeMbIM UM MEPCOHATBHBIM TaHHBIM.

Ydpexnenue MOXEeT TOPYy4YdUTh 0OpaGoTKYy MEepCOHANBHBIX —IaHHbIX
APYTroMy JIUITY NPH BBIIIOJHEHUU CICIYIOITHX YCIOBHUIA:

- IIOJY4@HO coIjlacue CyObekTa Ha HONydeHrne oOpaGoTKH IepCOHaIbHbIX
JAHHBIX APYTOMY JTHILY;

- Hopy4eHue OOpabOTKH MepCOHANBHBIX JIAHHBIX OCYINECTBISICTCS Ha
OCHOBaHMH 3aKJIFOYAaEMOI0 C 3TUM JIUIIOM JIOTOBOPA.

Ilpu  00paboTke TepCOHANBHEIX JAHHBIX CyOBEKTOB  YupesicHue
pykoBojcTByeTcst DenepanbHbIM 3aKkoHOM OT 27 wmons 2006 Ne 152-M3 «O
MIEPCOHANBHBIX JIAHHBIX).

S. llpaBa cy6bekTa NEpCOHATLHBIX JAAHHBLIX HA JAOCTYI M H3MeHeHHe
€ro NnepcoHaJbHBIX JaHHBIX

J1s obecnievienust coOMOIEHNs YCTAaHOBICHHBIX 32KOHO/[ATEIBCTBOM [IPAB
CYOBEKTOB NEPCOHANBHBIX TAHHEIX B YUPEXKACHUH pazpaboTaH U BBECH MOPSIOK
paboTel ¢ oOpallleHMsIMH M 3alpocamu CYOBEKTOB MePCOHATBHBIX aHHbIX,
NPENOCTABICHUST CYyOBhEeKTaM IEPCOHANBHBIX JAHHLIX YCTAHOBIEHHOW 3aKOHOM
MHQOpMAlMu; TOPsIOK omucaH B «PernamenTe peardpoBaHMsi Ha OOpaIlCHUS
CYOBEKTOB TIEpPCOHANBHBIX MAHHBIX M 3alPOCHl IOCYAAPCTBEHHBIX HaJ30PHbIX
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OpPraHoB», YTBEPXIEHHOM IMpUKa30oM AupekTopa Yupexienus oT «02» deppass
2014 rona.

JaHHb1ll nopsiiok obecrieuuBaeT COOMIOJICHUE CIENYIOMHUX MpaB CyObeKTOB
NIEPCOHATBHBIX JIAHHBIX:

- IpaBO HAa 1I0Jy4YeHHE CBeJeHUN 00 YUpexIeHUH, O MEeCTe ee HaX0XKICHMUS,
crocobax 00pabOTKA MTepCOHANBHBIX TaHHbIX;

- IpaBO Ha IMOJyuyeHue wuHbpopmaluMu, Kacatomieics o0paboTku ero
LIEPCOHANIBHBIX JaHHBIX; -

- [paBO Ha YTOYHCHHE, OJOKUPOBAHHE MM YHUYTOKEHHEC CBOMX
[IEPCOHANBHBIX JAHHBIX, KOTOPBIC SBISFOTCS  HEMOJHBIMU, YCTAapeBIINMH,
HETOYHBIMM, HE3aKOHHO ITOJIYYEHHBIMM HIIM HE SIBISIOTCS HEOOXOIMMBIMHU ISt
3asIBICHHBIX T1eIed 00paboTKH.

6. Mepsbl, npuMeHsieMble /s 3alIATHI MEPCOHAJLHBIX  AAHHBIX
Cy0bLeKTOB

YuypexxaeHue npuHuMaeT HeoOXOAUMbIE U JJOCTATOYHbIE OPIaHU3aIl[MOHHEBIC
U TEXHUYECKME Mepbl I 3all[UThl TEPCOHABHBIX [AHHBIX CYOBEKTOB OT
HETIIPAaBOMEPHOIO WM CIy4alHHOro  JIOCTyNa, YHHUUYTOXEHWs, H3MEHEHHUS,
OJIOKMPOBaHNS,KOMMPOBAHKSI,  pPACpPOCTPAaHEHHs, a  TaKkke  OT  MHBIX
HENPaBOMEPHBIX NEUCTBUM C HEH TPETHUX JIUII. ,

K ocHOBHBEIM MeTomamM w® crnocobam  obecredeHUst 6e301acHOCTH
[IEPCOHATBHBIX NAHHBIX OTHOCSITCS:

- Ha3HAY€HUE OTBETCTBEHHBLIX JIMI 32 OPraHU3alnio 00paboTKH U 3alUTHI
MEPCOHATBHBIX JaHHBIX, paclpeaesicHie QyHKINHN, 0053aHHOCTENH U TOJTHOMOYHNIA;

- O3HaKOMJIeHME  pabOTHUKOB  YUpexaeHus ¢  TpebGOBaHHIMHU
3aKOHONATEILCTBA U OPraHU3aLUOHHO — PACIOPSAUTENBHBIMH JTOKYMEHTAMHE 110
BoIpocaM 0OpabOTKH M 3aIIUThI TEPCOHATBHBIX JAHHBIX;

- YCTaHOBJIEHME IIPABUII 00PAOOTKU U Pa3pelIuTelIbHON CHCTEMBI JOIIyCKa K
IIEPCOHANILHAIM JIaHHBIM CyOBEKTOB, OIMCAHHBIX B «PeriaMeHTe Opramu3aiiu
PaspelIUTENEHOM  CUCTEMBl  JIOCTYTIa» YTBEPIKIEHHOM IPUKa30M JIUPEKTOpa
YupexaeHus. ’

- Jpyrue HeoOXOAMMEBIE OpPraHMU3allMOHHbIC U TEXHUYECKUE MEPOIPHSITUS,
YCTAaHOBJIEHHBIE HOPMATUBHBIMM aKTaMH I10 BOIPOCAM 3allIUTBI [EPCOHATBHEIX
JAQHHBIX.

IIpyn opranHuzanuu U mpoBeAeHWH paboT mo obecredeHHIo Oe3011aCHOCTH
I[IJa B Yupexnenun, pabOTHUKM JOIDKHBI PYKOBOACTBOBATHCS CIEAYIOUIUMMU
HOPMATHUBHBIMHA U METOJINYECKUMHU IOKYMEHTAMHU:

- OepnepanpHelii 3akoH oT 27.07.2006 No 149-®3 «0O6 wunbopmaimu,
UH(OOPMALIMOHHBIX TEXHOJIOTUAX U O 3aIiTe WHHOPMAITHI.

- VYka3 llpesnnmenra Poccuiickoit ®Depeparum ot 17.03.2008 Neo 351
«Omepax mo obecnedeHdo HWHQOPMAIMOHHON OesomacHocTd Poccuiickoi
Qenepauny OpU  UCHOIB30BAHUM HHMOPMAIMOHHO-TEIEKOMMYHUKAIAOHHEIX
ceTel MeXTyHapOJHOTO HHPOPMAITMOHHOTO 0OMEeHa.



- VYka3 Ilpesunenta Poccuiickoit ®enepanmm ot 06.03.1997 No 188 «O06
yIBepkaeHuH Ilepeuns cBeneHuil KOHQUACHIIMATEHOTO XapaKkTepay.

- Ilocranosnenue IlpaButenscrBa PO ot 15.09.2008 Ne 687 «O6
YTBEPKACHUU TOJI0KEHHUS 00 0COOSHHOCTIX 0O0pabOTKH IepCOHATBHBIX AaHHLIX,
ocyllecTBIsIEMOU 6e3 UCTIONB30BaHUS CPEACTB aBTOMATU3 AL .

- [Tocranosinenue IlpaBurenscTBa Poccuiickoit ®eneparmn ot 01.11.2012
Ne 1119 «O06 yrBepxkaeHun TpeGoBaHNH K 3allUTe ePCOHATbHBIX JaHHBIX [IPY KX
00paboTKe B UHPOPMAIMQHHBIX cecTeMaX MEePCOHATLHBIX JaAHHbLIX).

- Ilprkasz ®CTOK Poccun ot 18.02.2013 Ne 21 «O06 yTBepkaeHIH COCTaBa
U COJEpXKaHUsA OpPraHM3alMOHHBIX M TEXHUUYECKUX Mep II0 OOeclnedeHuo
0€e30I1acCHOCTH TEePCOHANBHBIX JaHHBIX NPH UX 00paboTke B HH(OPMAIMOHHBIX
CUCTeMaX [MePCOHANBHBIX JAHHBIX).



